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Introduction

The following matters have been raised to draw items to the attention of Cresswell Parish Council.  

These matters came to the attention of BDO LLP during the review of the annual return for the year 

ended 31 March 2017.  This report must be presented to a full meeting of the smaller authority for 

review.

The review of the annual return may not disclose all shortcomings of the systems as some matters 

may not have come to the attention of the auditor.  For this reason, the matters raised may not be 

the only ones that exist.

The matters listed below are explained in further detail on the page(s) that follow;

Asset Register●

Responsible Financial Officer is a Councillor●

Internal Audit Checks●

Electors rights period during the year●

Fixed Assets●
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The following issues have resulted in the annual return being qualified. They indicate either a 

breach of proper practices or legislation and they require the smaller authority to take immediate 

action to rectify these issues.

Electors rights period during the year

What is the issue?

The inspection period for the exercise of electors' rights which occurred during the year did not 

include the first 10 working days of July as specified in the Accounts and Audit Regulations 2015, 

which for last year was from the 1st to the 14th July 2016.

What do we recommend you do?

The smaller authority must ensure that the inspection period for the exercise of electors' rights 

includes the first 10 working days of July when undertaking the electors rights period

Further guidance on this matter can be obtained from the following source(s):

Accounts and Audit Regulations 2015

The Accounts and Audit Regulations 2015 para 15(b) state that the inspection period for the exercise 

of electors rights must include the first 10 working days of July.    The smaller authority has not 

complied with the Accounts and Audit Regulations 2015.

Why has this issue been raised?

Fixed Assets

What is the issue?

The smaller authority have amended the current year's fixed assets figure but has not amended the 

prior year figures to be on the same basis.

What do we recommend you do?

In future the smaller authority must ensure that both years' figures are prepared on the same basis.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England - A Practitioners' Guide, NALC/SLCC

This is not in accordance with Proper Practices which state that both years must be prepared on the 

same basis.

Why has this issue been raised?
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The following issues have been raised as we have detected issues with the governance 

arrangements of the smaller authority.  It is recommended that the smaller authority consider 

these matters and decide what action to take to improve the governance arrangements as soon as 

possible.

Internal Audit Checks

What is the issue?

The Internal Auditor has entered 'Not Covered' to the following test(s) on Section 4 which we consider 

relevant to the smaller authority.  We have raised these issue(s) as the Internal Auditor has not 

stated, or noted as required on Section 4 of the Annual Return, when the most recent internal audit 

work was undertaken and when it is next planned in respect of these test(s), or, if coverage is not 

required, explained why not.

Asset and investment registers were complete and accurate and properly maintained.

Accounting statements prepared during the year were prepared on the correct accounting basis 

(receipts and payments or income and expenditure), agreed to the cash book, supported by an 

adequate audit trail from underlying records, and, where appropriate debtors and creditors were 

properly recorded.

What do we recommend you do?

The above tests should be carried out in future years by the Internal Auditor.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England - A Practitioners Guide, NALC/SLCC

Failure to undertake these tests result in an incomplete internal audit being undertaken and the 

smaller authority could be exposed to risks in these areas.

Why has this issue been raised?
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The following issues have been raised as we have detected issues with the governance 

arrangements of the smaller authority.  It is recommended that the smaller authority consider 

these matters and decide what action to take to improve the governance arrangements as soon as 

possible.

Asset Register

What is the issue?

The smaller authority's asset register is incomplete and does not contain some or all of the following 

information for each asset held;

- date acquired;

- purchase cost, and

- location held.

What do we recommend you do?

The smaller authority must update its fixed asset register to include date acquired, purchase cost and 

location held of each asset held as soon as possible or in any event before the end of the current 

financial year.

An asset register should be in existence to help ensure that the recorded value of assets and 

investments is, as far as possible, accurate and to ensure the smaller authority is safeguarding its 

assets.  The accuracy of such a register should be verified by the Internal Auditor in their annual 

review of the internal controls of the smaller authority.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England  - A Practitioners' Guide, NALC/SLCC

Audit Briefing, Spring 2011 - BDO LLP

The smaller authority is at risk of not safeguarding its assets.

Why has this issue been raised?

Responsible Financial Officer is a Councillor

What is the issue?

The responsible financial officer (RFO) of the smaller authority is a councillor.

What do we recommend you do?

The smaller authority should appoint someone, other than a member of the smaller authority, to the 

position of RFO.  The smaller authority may appoint the clerk to be the RFO if the smaller authority 

wishes or another person, who is not a member of the smaller authority.  The appointment of a 

This is a potential breach of S151 of the Local Government Act 1972 which requires the smaller 

authority to take responsibility for making arrangements for the proper administration of its financial 

affairs, and to ensure that one of its officers has responsibility for the administration of those affairs.

S116 of the Local Government Act 1972 states that a member of the smaller authority cannot be 

appointed as an officer, unless a specific post is created under S112 of the Local Government Act 

1972.

Why has this issue been raised?
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member to the position of RFO creates internal control weaknesses and internal conflicts of interest 

which could be avoided if the clerk was appointed to the role of RFO.

Further guidance on this matter can be obtained from the following source(s):

Local Council Administration, 8th Edition, Charles Arnold-Baker, Chapter 9
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Introduction

The following items are being brought to the attention of the clerk of Cresswell Parish Council.  These 

items came to the attention of BDO LLP during the review of the annual return for the year ended 31 

March 2017 but are not required to be reported to the smaller authority.  These items are not 

considered to be either a breach of legislation or proper practices or other matters to report.

The review of the annual return may not disclose all shortcomings of the systems as some matters 

may not have come to the attention of the auditor.  For this reason, the matters raised may not be 

the only ones that exist.

The matters listed below are explained in further detail on the page(s) that follow;

Minor issues●
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The following matters are being brought to your attention as we have detected administrative 

matters aimed at improving the review process in the future or items that have changed that we 

wish you to just note.  These matters are not raised as formal matters and do not require 

reporting to the council.

Minor issues

What is the issue?

The following issues have been raised as minor issues or omissions have been identified in the current 

year's Annual Return:

The figures inserted in box 7 and 8 do not agree.  The accounts were prepared on a receipts and 

payments basis and therefore box 7 and 8 should agree.

What do we recommend you do?

The smaller authority should ensure in future years that the above minor errors or omissions are not 

included in the Accounting Statements.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in England - A Practitioners Guide, NALC/SLCC

This is to draw these minor errors to the attention of the smaller authority.

Why has this issue been raised?

No other matters came to our attention.

For and on behalf of

BDO LLP

Date: 30 September 2017


