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Cangh:’rrf Parish Council

Annual Parish Council Meeting
*7pm on TUESDAY, 18 MAY 2021

MINUTES

Minutes are also available online

Join Zoom Meeting: https://usO2web.zoom.us/j/88020222644

*This meeting followed on immediately after the closure of the preceding meeting.

PRESENT: Peter Coates, Glen Fahy, Peter Lovering, Chris Marr, Jon Mills, Janet
Quinn, Richard Tordoff

APOLOGIES: None

IN ATTENDANCE:

County Council: ClIr David Towns, NCC

Clerk: Helyn Douglas

Public: Mark Davies

Last year’s Chair, Catherine Farrell, stood down at the elections; therefore Cllr Peter Coates
as last year’s Vice Chair agreed to Chair this meeting for items 1 to 3.1.

1 APOLOGIES
Apologies are listed above.

2 ACCEPTANCE OF OFFICE

2.1 Signing acceptance of office as Councillor
The Clerk confirmed that the Acceptance of Office must be signed in order for
Councillors to officially take up their position. All Councillors signed their forms
at the meeting and this was witnessed by the Parish Clerk (over Zoom). These
forms will be collected by the Parish Clerk at the next meeting.

ACTION: ALL
2.2 Extension for signing Acceptance form
As all forms have been signhed so no extensions are required.

23 Expenses declaration - deadline 03 Jun
All Councillors must complete this declaration of expenses even if they have not
incurred any costs. The completed forms are then to be sent to the Elections
Office at Northumberland County Council by 03 June.
ACTION: ALL PARISH COUNCILLORS
24 Declaration of interests - deadline 07 Jun
These forms must also be completed by all Councillors and returned to
Northumberland County Council by 07 June.
ACTION: ALL PARISH COUNCILLORS
25 Returning forms to Northumberland County Council
The Clerk will liaise with any members who require forms posted to them; Parish
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Councillors are then responsible for the return of their own Expenses and

Interests forms.
ACTION: ALL PARISH COUNCILLORS

3 ELECTION OF CHAIR AND VICE CHAIR
3.1 Chair
Cllr C Marr proposed ClIr P Coates as Chair; this was seconded by Clir J Quinn.
ClIr P Coates accepted and took over as Chair of the meeting and noted that he
hoped to be part of a successful team during the coming year.
3.2 Vice Chair
ClIr P Coates proposed ClIr C Marr as Vice Chair; this was seconded by ClIr G
Fahy. Clir C Marr accepted.
33 Formal thanks to previous Councillors
The Clerk will write to the outgoing members to thank them for their valuable
contribution.
ACTION: CLERK
4 SCHEDULE OF MEETINGS 2021/22
Members agreed to keep the same schedule: the first Thursday of alternate
months (starting in May). The start time was agreed at 7pm.
Cllr D Towns, NCC confirmed that time was suitable for him, though he noted he
occasionally has a prior commitment and may not be able to make every meeting.
The Clerk will circulate the dates and publish them on the website.
ACTION: CLERK
4.1 Six month rule reminder
The Clerk reminded all Parish Councillors that if they should miss meetings for six
consecutive months then they will lose their seat on the Parish Council.
This rule was relaxed by the Chair last year during lockdown but as life is
returning to normal this rule will be applied again. Anyone not able to attend a
scheduled meeting should give their apologies and their reason to the Parish
Clerk and / or the Chair.
If the six month trigger point is reached then the Chair has the ability to grant a
dispensation but only if the reason is considered valid. Please note this does not
apply to missing the odd meeting due to holidays or other commitments, the rule
is triggered when six consecutive months’ absence is reached.
5 ALLOCATION OF ROLES
5.1 Notice Boards updated
The following Councillors agreed to take on responsibility for updating these
notice boards:
e Bus Stop (nr Village Hall) - Clir P Coates
e Ulgham Lane - ClIr G Fahy
e Micklewood - CliIr J Mills
e Colliery - Norah Dryden (Longhirst Colliery Residents’ Association)
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Note the notice board at the War Memorial was removed recently as it was rotten
and considered unsafe. As there is another notice board close by at the Bus Stop
members felt there was no need to replace it.

The main notice board at the Bus Stop is not locked and individuals or groups are
welcome to use it to advertise information that is of benefit to the community.
Other notice boards may be locked, anyone wishing to post a flyer should pass
copies of the information to the relevant Parish Councillor.

5.2 Other roles
The Chair explained that last year responsibilities for specific activities in the
Strategic Plan / Action Plan had been allocated to individual Councillors. He is
keen that all Parish Councillors take an active role in Parish Council business. He
suggested the full list could be reviewed at the next meeting, but in the

meantime:
e \Website, Action Plan, Woodland Trust liaison - Cllr C Marr
e Allissues for the east of the parish - Clir G Fahy
e Dairy Lane footpath, Wildlife project - Cllr J Quinn
e All practical / maintenance issues - Clir R Tordoff
e Rights of way issues - CliIr J Mills

6 MEMBERSHIP OF PARISH COUNCIL SUB-COMMITTEES

6.1 Planning sub-committee
The Clerk advised that sub-committees are optional. A Planning Sub-Committee
can be useful when applications are received that do not fit the Parish Council’s
meeting schedule. Councillors decided at this time not to appoint any
sub-committees but may reconsider this at a later date.

7 REQUESTS FOR PARISH COUNCIL REPRESENTATIVES TO OUTSIDE
BODIES
There were no requests for Parish Council representation on any outside bodies.
8 REPRESENTATION FROM OUTSIDE BODIES
8.1 Residents’ Associations

The following informal points of contact were agreed:
e Longhirst - Andy Robson
e Micklewood - Clir J Mills and CllIr J Quinn
e Longhirst Colliery - the Clerk is to check if Norah Dryden is still happy to
be involved as the liaison with Longhirst Colliery
ACTION: CLERK

9 BANK MANDATE

9.1 Review of signatories
The mandate currently includes the retiring Chair (C Farrell) and will therefore
need to be revised. Members agreed to keep the same format of Chair and Vice
Chair, therefore Cllr C Marr will need to be added. The Clerk will bring the
relevant paperwork to a future meeting (and Clir Marr will probably have to visit
the bank at some point to prove his identity). All day-to-day banking is done
online by the Clerk as Responsible Finance Officer.

ACTION: CLERK
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10 ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN 2020/21
(AGAR, Part 2)

10.1 Asset Register
The asset register was reviewed and agreed. This is required both for the year
end accounts, and for the Parish Council insurance.

10.2 Annual Accounts 20/21, inc Bank Rec, Bank Statements: Current & Deposit
Councillors reviewed the bank reconciliation, including the individual transactions
during the year, the bank statements, invoices and budget variances. The annual
accounts were agreed.

10.3 Internal Auditor’s Notes
The report from the independent auditor was reviewed and agreed.

104 Certificate of Exemption (see AGAR p3)
Councillors reviewed the figures and the criteria listed and agreed that the Parish
Council could claim an exemption. The Chair signed the certificate of exemption.
The Clerk is to forward this on to PKF Littlejohn as soon as possible.
ACTION: CLERK
10.5 Internal Audit Formal Report (see AGAR p4)
The independent auditor has also reviewed the policies and procedures and is
satisfied that the Parish Council has in place appropriate control measures; he is
therefore happy to sign the Annual Internal Audit Report (AIAR).

10.6 Annual Governance Statement (see AGAR p5)
Councillors reviewed the statement and are satisfied that they have in place
adequate policies and procedures for maintaining good governance. The
statement was agreed by Councillors and signed by the Chair.

10.7 Accounting Statement (see AGAR p6)
Councillors reviewed the figures and agreed the accounting statement was
accurate; this was signed by the Chair.

10.8 Exercise of Public Rights
The Clerk declared that the exercise of public rights will commence on 14 June

and end on 23 July. The notice is to be put up in the notice boards no later than
14 June. The Clerk confirmed however that all of the audit related paperwork will
be published on the website for the public to review (and will remain there
indefinitely).
ACTION: CLERK
11 REVIEW OF POLICIES & PROCEDURES
111 Structure diagram
The structure diagram will be updated with the details of the new Councillors and
their relevant roles.

ACTION: CLERK
11.2 Contact details for Parish Councillors and Clerk
For the website Councillors agreed to display an email address alongside each
name. Councillors also agreed to include a headshot of each Councillor. The
main public point of contact remains the Clerk.
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A private list is to be shared amongst the Councillors (for emergencies) - each
individual can decide what information to include.

ACTION: CLERK
Risk Management Policy and Schedule (for review)
The risk management schedule was reviewed and agreed as being up-to-date.

Anonymous correspondence policy (new)
This policy is based on good practice from other areas; Councillors agreed to

adoptit.

Casual Vacancy (no changes)

Code of Conduct (no changes)

Complaints (no changes)

Data Protection & Subject Access (no changes)

Disciplinary Policy (no changes)
Document Retention (no changes)

Donations (no changes)

Financial Regulations (no changes)

Grievance Policy (no changes)

Personal Data Information Asset Register (no changes)
Public Participation at Meetings (no changes)
Records Management (no changes)

Role of Councillor (no changes)
Social Media Guidance (no changes)

Standing Orders (no changes)

Items 11.5 - 11.19 were reviewed and members agreed no changes were
required.

Three-Year Rolling Strategic Action Plan (covered under Annual Parish meeting)
This will be reviewed at the next meeting.

FOI Publication Scheme - this document is to be updated in line with the changes
agreed and then published on the website.

ACTION: CLERK
ANY OTHER BUSINESS
Websites
Cllr P Lovering asked what the relationship is between the Parish Council website
and the Village website (noting that some of the information is not consistent).
The Parish website is for all the documents that the Parish Council is legally
required to publish. The village site is separate and managed separately from the
Parish Council. Each site does have a link to the other to help direct visitors
between the two.

Close of meeting at 19.30
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