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At the Meeting of Felton Cemetery Joint Committee held remotely on Thursday 1 October 2020.  
 

Present:   
Felton – Cllrs Hood and Walton 
Newton and Swarland – Cllr Anderson  
Thirston – Cllr Davidson  
 
In attendance:  
Mrs H Hood – Cemetery Clerk 
Mrs C Lewis – Parish Clerk  
Reverend J Harvey  

PART 1 
15. Apologies for Absence – None 

 
16. Declarations of Interest – None  

 
17. Commemoration – 100 years since the dedication of the War Memorial (WW1) – Saturday 17 

October is the 100 year anniversary of the dedication of the War Memorial to those who lost their lives 
in WW1.  There are forty names commemorated on the Memorial having died in WW1.  The Church 
bell will be rung forty times at 3:00pm on Saturday 17 October in an Act of Remembrance.  

 
18. Arrangements for Remembrance Sunday Service 2020 in the context of the Covid-19 pandemic  

 
a. The Committee discussed the implications of the current Covid-19 pandemic on Remembrance 

Day arrangements.  There are currently strict restrictions in place, including local restrictions, 
which prevent congregation of people.  It was agreed that even if these restrictions were lifted, 
the fast-paced changes to restrictions as transmission rates are tackled could lead to new 
restrictions being imposed at short notice.   
 

b. In light of the above situation, the Committee will not arrange or facilitate a service or Act of 
Remembrance at the War Memorial.  Instead, residents will be asked to join in an Act of 
Remembrance from their home.   

 
c. Those residents and organisations who wish to lay wreaths will be encouraged to do so in a 

socially distanced manner and in compliance with national and local restrictions in force at the 
relevant time, on Friday 6, Saturday 7 and the morning of Sunday 8 November. 

 
d. Reverend Harvey will live stream a service before the Act of Remembrance for those residents 

who wish to join him.  Reverend Harvey will provide details of the stream and how to join it in due 
course.   

 
e. The Church bell will be rung to announce the start and end of the silence and residents will be 

invited to stand outside their front door while the silence is in progress.  After the silence has 
ended, the Church bell will be rung forty times to remember the forty men who died in WW1 and 
whose names are listed on the Memorial.   

 
f.      Mrs Lewis will prepare a poster with the above arrangements for publication and will forward this 

to Mrs Hood and Reverend Harvey for comments.  Mrs Lewis will cancel the road closure.  Mrs 
Lewis will put up social distancing signs at the War Memorial nearer to the day to remind anyone 
laying wreaths to maintain social distancing.   

 
g. Mrs Hood will contact those usually involved in the Service at the War Memorial to cancel 

arrangements.  Mrs Hood will also contact Mr Skelton to ascertain arrangements for delivering 
the wreaths.    

 
[Reverend Harvey left the meeting.]  
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19. The Minutes of the Meeting on 10 June 2020 were approved as a true record.   
 

20. Matters arising from the Minutes 
 

a. Mrs Hood is continuing to try and contact the relatives in relation to the potted rose bush.  She 
has been informed that they have moved and she is now trying to obtain their forwarding 
address.   
 

b. The cost of insuring Davisons Obelisk will be shared 50/50 between Felton Parish Council and 
Newton on the Moor & Swarland Parish Council.   

 
21. Health and Safety requirements relating to cemetery workers – Mrs Lewis has not yet received 

details of training courses which it is assumed is due to the Covid-19 pandemic.  Mrs Lewis will check 
whether any further information is available.  
 

22. Works – None required 
 

23. Proposed waste bin for general waste – The Committee agreed at the last meeting to have a site 
meeting to identify a suitable location.  This has not yet taken pace due to restrictions.  Committee 
members will visit the site independently and a further discussion can then take place at the next 
meeting.  

 
24. Cemetery Clerk’s Report  

 
a. The Cemetery is running smoothly.  Business has not been as brisk as usual.  No actions are 

needed.   
 

b. Total income of £1,215 has been received since the last meeting (10 June 2020) which can be 
broken down as follows:  
Plot for ashes and burial (outside of area) £490 
Headstone      £160 
Burial of ashes     £160 
Headstone       £160 
Wall Plaque        £85 
Burial of ashes    £160 

 
25. Finance  

 
a. The balance as at 27 September 2020 is £19,899.70.  

 
b. The following payments since the last meeting were approved: 

 

Payee  Head of Expenditure  Cost  VAT  Payment No 

P Brown – Salary  Grounds Maintenance – staff  
Fuel  

£488.33 £1.67  

P Brown – Salary  Grounds Maintenance – staff  
Fuel  

£627.50 £5.50  

C Lewis Parish Clerk’s Salary  £24.08   

Gustharts  Materials £29.98 £6.00  

P Brown – Salary  Grounds Maintenance – staff  
Fuel  
Materials  

£380.83 £2.17  

Zurich Insurance  Insurance  £10.51   

P Brown – Salary  Grounds Maintenance – staff  
Fuel  

£436.67 £3.33  
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c. Elector Numbers – Newton on the Moor & Swarland Parish Council has confirmed that it wishes 
to continue to contribute to Cemetery finances based on its total elector numbers and not only on 
those for the former ecclesiastical parish of Swarland.  There will therefore be no double rate 
charged for Newton on the Moor electors.  The Terms of Reference will need to be updated to 
reflect this arrangement.  Mrs Lewis is also checking the current elector numbers for each parish 
as these have changed slightly and will need to be reflected in contribution proportions.  
  

d. Cemetery Charges for the financial year 2021/22 – Resolved to increase all charges by £5.   
   

e. Cemetery Budget for the year ending 31 March 2022 – The draft budget was approved. 
 

f.      Parish Contributions for the year ending 31 March 2022 – Total parish contributions were set 
at £3,200.  This will be apportioned between the three parishes based on their total elector 
numbers.  The anticipated figures are:  
Felton:    (41.04%)  £1,313.28 
Newton on the Moor & Swarland:  (36.94%)  £1,182.08 
Thirston:  (22.02%)  £704.64 
 
Mrs Lewis will confirm exact figures once up to date elector numbers are available.   
 

26. Felton Cemetery Joint Committee Terms of Reference – These now need to be reviewed and 
updated, to take into account the basis for Newton on the Moor & Swarland’s contribution using their 
total elector numbers, and also to take into account the advice received by Mrs Lewis for the 2019/20 
accounts on apportioning income and expenditure between the three councils.  Mrs Lewis will prepare 
amendments to the Terms of Reference for discussion.   
 

27. Urgent Business – None  
  

PART 2 
 

28. Resolution to exclude public and press - The Committee passed a resolution under Section 1(2) 
of the Public Bodies (Admission to Meetings) Act 1960 to exclude public and press due to the 
confidential nature of the business to be discussed, which relates to staff salaries.  
 

29. Review of Staff Salaries  
 
a. Salary/payment of substitute gravedigger – It was resolved that in the event that an employee 

was temporarily unable to dig a grave due to personal reasons, an alternative grave digger 
should be instructed to carry out the work and his or her charges for doing so would be paid by 
the Committee, irrespective of the set salary rate for a burial.  The Committee authorised Mrs 
Hood to make such arrangements if and when necessary.   

 
          [Cllr Hood and Mrs Hood left the meeting.] 

 
b. The Committee reviewed and approved staff salaries for the financial year 2021/22.    
 

 
The Chairman closed the meeting at 7:58pm.  


