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Annual Parish Council Meeting
7pm on TUESDAY, 05 MAY 2022

MINUTES
Minutes are also available online

PRESENT: Cllr Peter Coates, Cllr Glen Fahy, Cllr Peter Lovering, Cllr Chris Marr,
Cllr Janet Quinn

APOLOGIES: Cllr Jon Mills, Cllr Richard Tordoff, NCC Cllr David Towns

IN ATTENDANCE: Helyn Douglas (Clerk), 3x residents

1 APOLOGIES

Apologies were received as above.

2 ELECTION OF CHAIR AND VICE CHAIR

2.1 Chair
The previous Chair, Cllr P Coates, stood down but invited nominations for a
Chairperson for 2022/23.

Councillor C Marr proposed Cllr P Coates, and this was seconded by Cllr P
Lovering.  Cllr P Coates accepted the position and duly signed the acceptance
form.  Cllr P Coates then resumed as Chair.

2.2 Vice Chair
The Chair invited nominations for a Vice Chair for 2022/23.

Cllr J Quinn proposed Cllr C Marr, and this was seconded by Cllr G Fahy.  Cllr C
Marr accepted the position and duly signed the acceptance form.

3 SCHEDULE OF MEETINGS 2022/23
The schedule of meetings was agreed.  The date and time remain the same: the
first Thursday of alternate months, starting in May.  All meetings will start at 7pm
and will take place in Longhirst Village Hall, unless otherwise stated.  The
schedule will be posted on the notice boards and on the website.

ACTION: CLERK
3.1 Six month rule reminder

The Clerk reminded all Parish Councillors that if they should miss meetings for six
consecutive months (ie 3 consecutive meetings) then they will lose their seat on
the Parish Council.
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If the six month trigger point is reached then the Chair has the ability to grant a
dispensation but only if the reason is considered valid.  Anyone not able to attend
a scheduled meeting should give their apologies and their reason to the Parish
Clerk and / or the Chair.

4 ALLOCATION OF ROLES

4.1 Responsibility for updating notice boards
Members agreed to post agendas and related Parish Council information on
these key notice boards, and identified a person to take responsibility for this:

● Village Hall - Cllr P Coates
● Ulgham Lane - Carol Robson
● Longhirst Colliery - Cllr G Fahy
● Micklewood Close - Cllr J Mills

4.2 Other roles
Members agreed the following as key contacts for these specified issues:

● Highways issues - Cllr P Coates

● Longhirst Leader and Parish Association - Cllr J Quinn

● Maintenance issues - Cllr R Tordoff

● North East Grains - Cllr P Coates, Cllr C Marr, Cllr G Fahy, to attend regular
meetings with NE Grains

● Potland Park or Ulgham Lane - Cllr G Fahy

● Planning - Cllr P Lovering

● Public Rights of Way - Cllr J Mills

5 PARISH COUNCIL COMMITTEES
Councillors agreed that at this time no standing committees are required, but this
decision can be revisited later.

6 PARISH COUNCIL REPRESENTATIVES TO OUTSIDE BODIES

6.1 Parish Association representative for Village Hall Management Committee
The Parish Association requested that Cllr J Quinn continue in this role; Cllr Quinn
accepted.

7 REQUEST FOR REPRESENTATIVES FROM OUTSIDE BODIES
7.1 Residents’ Associations: Longhirst Hall, Micklewood Close, Longhirst Colliery

The Chair asked for representatives from the three largest residents’ associations
in the village, and the following were agreed:

● Longhirst Colliery - Bill Dryden
● Micklewood - Cllr J Mills
● Longhirst Hall - Andy Robson
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8 BANK MANDATE (review of signatories)
The signatories currently are: the Chair, Vice Chair and Clerk.  As these positions
are filled by the same people as last year there is no need to change the mandate.

9 ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN 2021/22
(Draft AGAR, Part 2)

9.1 Asset Register
The asset register was reviewed, and the changes from last year noted.  Mainly
that four bins have been identified that were previously missed off the list, and
the new speed warning signs have been added during 2021/22.  Adding these
items may increase the cost of the insurance premium.

9.2 Annual Accounts 20/21, inc Bank Rec, & Bank Statements: Current & Deposit
The Clerk presented the annual accounts.  The documents were reviewed and
agreed to be accurate.

9.3 Internal Auditor’s Notes
The internal auditor made requests for further back up evidence for some items -
these were provided where available.  The details are noted in the report.  There
were no specific recommendations made for changes.

9.4 Certificate of Exemption (see AGAR p3)
Councillors reviewed the Certificate of Exemption as presented and signed by the
Responsible Financial Officer.  They agreed it was accurate and that the Parish
Council met all of the criteria for claiming exemption.  That page was duly signed
by the Chair.

9.5 Internal Audit Formal Report (see AGAR p4)
The checklist on page 4 of the AGAR was presented for review by Councillors.
The internal auditor was satisfied that the financial processes in place are
adequate and that financial regulations are being followed.

9.6 Annual Governance Statement (see AGAR p5)
The checklist on page 5 of the AGAR was reviewed by the Councillors.  Members
were satisfied that the governance arrangements in place are adequate and that
regulations are being followed.  That page was duly signed by the Chair and the
Clerk.

9.7 Accounting Statement (see AGAR p6)
The accounting statement on page 6 of the AGAR, as presented and signed by
the RFO, was reviewed.  All supporting information was available (including bank
reconciliation, bank statements, copies of invoices).  Councillors agreed this was
accurate and that page was duly signed by the Chair.

9.8 Exercise of Public Rights
The Clerk notified those present that the Exercise of Public rights will run from 13
June to 22 July 2022.  Anyone with a query or complaint about the finances of
the council can make formal representation to the external auditors (PKF
Littlejohn) during this time.
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All of the above information relating to the accounts and audit will be made
available on the Parish Council website within the next few days and will remain
there indefinitely.  The contact details for PKF Littlejohn will also be published.

ACTION: CLERK
10 REVIEW OF POLICIES & PROCEDURES

10.1 FOI Publication Scheme
The publication scheme was reviewed and agreed to be up-to-date, with the
exceptions listed below.   All of the adopted policies & procedures listed below
are available online via links in this document.

10.2 Structure diagram
The structure diagram does not require updating as the positions and
representations remain the same.

10.3 Contact details for Parish Councillors and Clerk - check for accuracy
Councillors confirmed that there were no changes to make to this document.

10.4 Role of Councillor (no changes)
10.5 Parish Council Plan (covered under Annual Parish meeting)
10.6 Anonymous correspondence policy (no changes)
10.7 Casual Vacancy (no changes)
10.8 Code of Conduct (no changes)
10.9 Complaints (no changes)
10.10 Data Protection & Subject Access (no changes)
10.11 Disciplinary Policy (no changes)
10.12 Document Retention (no changes)
10.13 Donations (no changes)
10.14 Financial Regulations - may require changes as a result of internal audit
10.15 Grievance Policy (no changes)
10.16 Personal Data Information Asset Register (no changes)
10.17 Public Participation at Meetings (no changes)
10.18 Records Management (no changes)
10.19 Social Media Guidance (no changes)
10.20 Risk Management Policy and Schedule - schedule for discussion / review
10.21 Standing Orders- may require changes as a result of internal audit

All of the above policies, including specifically the Risk Management Schedule,
were reviewed by the Councillors and no changes were considered necessary.

10.22 Additional policies required
The Clerk noted that some additional policies will be required, in particular (but
not limited to): Health & Safety Policy, Equality & Diversity Policy.  These will be
presented at future meetings.

11 ANY OTHER BUSINESS
There were no other items raised.

Close of meeting at 7.20pm.
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