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FELTON PARISH COUNCIL 

 

INTERNAL AUDIT REPORT FOR 2019-20 

 

1 Introduction, purpose and background 
 
An internal audit has been carried out to evaluate the adequacy and effectiveness of 
Felton Parish Council’s (FPC) system of internal control. It takes into account the 
internal auditing guidance for smaller authorities as contained in the Joint Panel of 
Governance and Accountability (JPAG) for Smaller Authorities in England.  
 
The legislation underpinning this is the Local Audit and Accountability Act 2014 
which replaced the Audit Commission Act 1998 and the Accounts and Audit 
(England) Regulations 2011. 
 
The minimum reporting requirement can be met by completing the annual internal 
audit report of the Annual Governance and Accountability Return (AGAR).  
 
This report is provided for the benefit of FPC members and  supports last year’s audit 
and makes comments where appropriate. Actions to address the weaknesses 
commenced during 2019-20 year with some being carried forward into the current 
year 2020-21.  
 

2 Financial and other controls 
  

All councils are required to prepare, consider and minute approval of key 
governance and internal financial control processes, either annually or periodically. 
 
It is a pleasure to report that significant progress has been made by the Policies 
Review Working Group with key documents such as standing orders, financial 
regulations and risk assessments having been reviewed and/or rewritten and 
approved by FPC during the year.  
 
The dates and minute references when policies are adopted by FPC are now shown 
on the respective headers. 
 

 
3 Previous year’s internal audit 
 

Issues concerning the purchase of a business printer for use by The Bridge magazine 
were contained in last year’s report and contained the following recommendation.  
 

 “It is considered essential to ensure this is a legitimate enterprise for FPC to be 
involved in by formalising the arrangements between the two parties so it meets 
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governance and financial controls, and is one that can stand the test of scrutiny by 
external bodies such as audit and HMRC.” 

 
3.1 Comment 

 
Formalising the arrangements between FPC and The Bridge continue to remain 
unresolved.  
 
The Bridge printer is a FPC asset and insured by FPC, but was financed by The Bridge 
from income it generates. Although an agreement has been drafted recently it would 
however be prudent to include within it the production of previous Bridge accounts 
to demonstrate openness and transparency.   

 
3.2 Comment 
 

The Bridge benefited from a VAT claim of just under £1k associated with the 
purchase which has since been claimed from the HMRC. 

 
Advice has since been sought from a VAT adviser, Parkinson Partnership LLP, via 
Northumberland NALC, to determine whether the VAT claim was legitimate. The 
response from Parkinson Partnership LLP suggests;  
“a misinterpretation of the rules, and is a type of error we often encounter.”  
 
Included in FPC’s brief to the VAT adviser, and also presented to council members, 
was the following statement; 
“Felton Parish Clerk discussed this with the internal auditor, who recommended that 
arrangements for the use of the printer should be formalised to allow scrutiny.” 
 
However, the circumstances of the VAT matter outlined by FPC in the brief to 
Parkinson Partnership LLP did not fully explain that the advice recommended by 
internal audit both verbally and as above, and subsequently by the police and not to 
Northumberland NALC, that the matter be referred to Her Majesties Revenue and 
Customs. This view has not changed. 
 
FPC are now repaying the VAT wrongly claimed.  

 
 
4 Proper book-keeping 
 

Accounts are prepared on a receipts and payments basis (i.e. cash accounting). 
 
Cash book, regular reconciliation of books and bank statements, supporting 
vouchers, invoices and receipts. 
 
Records were generally found to be well presented which enabled a sample of 
receipt and payment transactions to be reviewed. The sample was tested and 
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tracked through the cash books to the bank records and subsequent financial 
statements produced for council members.  
 

4.1 Comment 

The Finance information presented at the council meetings (as viewed from the 
minutes) generally shows Receipts and Payments since the last meeting as well as 
listing some payments for approval. This often results in some payments appearing 
to be duplicated over the course of two consecutive meetings which is confusing.  

There were no unique reference numbers/identifiers on the payments and there was 
no minute to indicate the payments had been put to council members specifically for 
their approval.  

4.2 Comment 

There is no evidence that bank account reconcillations have been independently 
reviewed and countersigned contrary to previous recommendations and as now 
referred to the Financial Regulations 

 

5 Felton Cemetery Joint Committee  

 Felton Parish Council (FPC) is the lead authority for the Felton Cemetery Joint 
Committee (FCJC) of which there are 2 other authorities, namely Thirston, and 
Newton on the Moor & Swarland. Consequently receipts and payments for these are 
incorporated within the accounts of FPC.  

Guidance has been sought and recently provided from National NALC which resolves 
difficulties on the method of presentation of the constituent parties’ share of 
receipts, payments and cash and investments as used in the Annual Return. 
 

5.1 Comment 
 

Some of the records provided, e.g the annual list of cemetery income were hand 
written and rudimentary.   
 
 

6 Overview and conclusion 
 
Whilst there have been some positive changes, the timeliness implementing other 
changes is felt to be taking too long which results in weaknesses having to be carried 
forward into another year.  
 
FPC are still awaiting replies to their responses from the external audit in respect of 2 
years of challenges to the accounts made by a member of the public. 
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The consequence of both the above points will impact on the statement made by 
Felton Parish Council when completing the Annual Governance and Accounting 
Return. 
 
My thanks go to the Parish Clerk for her assistance in undertaking the audit. 
 
 
Patrick Canner 
MAAT and Accredited Counter Fraud Specialist (NHS) retired 
20 August 2020 
 


