	LONGFRAMLINGTON PARISH COUNCIL
MINUTES OF MEETING

Meeting on:		6th December 2023
Meeting at:		The Memorial Hall, Longframlington
Meeting time:		7.00 p.m.
Present: 			Cllrs: Gillian Apthorpe (GA), Graham Fremlin (GF) - Chair, Diane Lakey (DL), 
			Gillian Nelless (GN) 
In attendance:		Cllr Trevor Thorne (TT) One member of the public, Clerk.

The meeting opened at 7.02 p.m.
1) [bookmark: _Hlk134090370]Apologies for Absence – Dave Wellden (DW)
2) Table Urgent Business to be discussed in 17 below
a) Northumberland County Council – Town/Parish Council Open Space Survey
3) Declaration of Interests – School Community project: DL 
4) Gifts & Hospitality – None 
5) Community Police Report - None
6) County Councillors Report TT reported:
a) Final Phase of planning  of St George’s Hospital site was near completion. This is to be a community wellbeing facility with 94 houses and additional care facilities designed for older people including dementia sufferers. Services will include a hairdressers and café but no plans currently for a shop. This was an exciting development; the first in the County.
b) Final Phase of planning for new Northumberland College on the Wansbeck Business Park was also near completion. A joint initiative between the Department of Education and NCC which would replace the current courses and facilities of the present college. The cost was estimated as £50m.
c) Resurfacing of the Old Swarland Road was due to be undertaken shortly.
d) Village Clean-Up Saturday 16th December. Volunteers welcome.
e) School Community Project.  GN asked TT whether he had spoken to Glen Sanderson (GS) about the new conditions that had been imposed by Audrey Kingham, Executive Director of Children, Young People and on the agreements that had been reached at the meeting between NCC and the School Community Project Committee regarding the Hall Hill site; namely that a 10 yr. protection had been imposed on the period that the land would be held for a new school and that the feasibility study request would be aligned to a budget year ‘when the need arose’. TT said that he had previously spoken to GS who had said that there would be a capital fee identified to evaluate how well the Morpeth pyramid system was working which would look at the proposal for a new primary/first school in our area. TT said it was not for the Education Department to impose further conditions and  agreed to ask GS to put in writing the formal agreement with respect to the Hall Field Site.									      Action: TT

7) Minutes of Previous Meeting - The minutes of the meeting held on 1st November 2023 were reviewed, unanimously approved as a true record, and signed as such. (Proposed DL Seconded GN, All in Favour.)
Housekeeping Issues 
8) Matters Arising out of Minutes - To receive updates on the following matters not appearing elsewhere on the agenda:
a) Councillor Vacancy. There had been no signatures received to call a by-election for Natalie’s vacancy. The advert for councillor vacancies had been posted on the Parish noticeboard/ PC webpage and Facebook page. No applicants received to date. Members were asked to encourage people to apply.				                       Action: All
b) Website: 
i. Longframlington Welcome Booklet. Ongoing.
ii. Community Engagement. Ongoing.
c) Procurement of perishable foodstuffs – Emergency Grab bag  Carr’s Corner had given verbal agreement to provide the perishable foodstuffs in times of emergency. Clerk to follow up. 					 Action: Clerk
d) Ongoing Issues with Northumberland County Council(NCC) departments: 
1. Planning:
i. Enforcement including issues in respect of the breach of conditions of No. 1 The Paddock.  After emailing Head of Planning again because we had received no further information regarding this matter, email had been received from the current enforcement officer on 1st December saying that the owner of the premises had sought advice from the Local Planning Authority under their pre-application enquiry service and that now that this had been completed, the applicant intended to submit a planning application to address the breach. There had been  no further information received on the footpath and street lighting on the stretch of the C106 road between the Dairy and Meadow Lodge area.
ii. Cussins Developments & proposed alternatives to the condition to install two bus stops. Nothing further received since the last meeting. 
2. Highways :
i. Traffic calming measures - Rothbury Rd. See 2 ii
ii. Rothbury Road/A697 Parking Restrictions NCC were still waiting for their legal team to approve the use of the Appyway system before they could legally make the TRO for the parking restrictions at the junction of Rothbury Road/A697. This should be in operation by December. The road safety audit had highlighted the need for parking restrictions as part of the traffic calming measure changes on the Rothbury Road. This was to be part of the same TRO.
iii. Break-up of road surfaceA697 northbound side between Church Street and Green’s. had been reported.
3. [bookmark: _Hlk152584882]Ecology: Tree preservation and TPO requests.  A formal notice that NCC had made a Tree Preservation Order for Land to the North, East and South of Embleton Hall had been received. NCC to inform PC when this order was confirmed or not. The assessment concluded that the trees along the A697 to the south of the village were of varying condition and most were not suitable for a TPO. It had therefore been determined that they would not raise a TPO on this section. There was some further consideration required for the 4 individual trees located at the entrance of Tantallon as they were also of varying condition and a further site visit may be required. If any of these were considered to be suitable, they would be under a separate TPO. With respect to the trees of A697 it was agreed that the Clerk write to Highways to request what plans they had to conserve these trees and replace those that had died off.		                 Action: Clerk.
4. School Community Project. See Item 5)  County Councillors Report

It was agreed to invite Cllr Glen Sanderson and Rob Murfin, Head of Planning  to the next PC meeting to enable them to report and update the Members on the ongoing NCC issues above.  					 Action: Clerk
e) Reinstatement of dog bin and seat at Tantallon site.   Tantallon had completed the positioning of the dog waste bin and seating bench.  The waste bin was now on a metal post and closer to the footpath, which should make for greater and easier use. The bench has been jet washed and located in the same position as it was originally. Reseeding of the area to be undertaken.
f) Longframlington Parish Map. Clerk to collect on 7th December and deliver to DW for temporary storage. Members agreed that the map would require professional framing. Measurements to be taken and the Memorial Hall to be asked if there was a suitable position to hang the map. Framing arrangements to be discussed once this was known.     Action Clerk/DW 
g) Fruit Trees on Dog Walking Field.  Maintenance Contractor has been asked to remove these but this issue  was still outstanding, due to the wet conditions. 
9) Finance
a) Notification of receipts in the months of November. None
b) Approval of Clerk’s salary, expenses, PAYE & NI and approval of Other Payments in the months of November Approved.
	06/11/2023
	Longfram Memorial Hall
	 School Project Committee 6/10/2023
	8.00

	06/11/2023
	Gavin Christie
	Grounds maintenance Oct
	325.00

	07/11/2023
	NCC 009301271027
	Extra grass cuts
	523.72

	01/12/2023
	Graham Fremlin Expenses
	British Legion donation £20 Xmas tree £100
	120.00

	01/12/2023
	HMRC
	PAYE
	92.60

	01/12/2023
	Garth Rhodes
	Salary & Expenses
	374.29

	17/11/2023
	British Gas A/C 600689588
	Electricity Sportscourt
	19.88

	
	
	Total
	1463.49


c) Requests for donations. None.
d) Bank Reconciliation at 2nd December 2023. Approved.
	Balance per bank statements as at 24th November 2023
	£

	
	Community account
	
	22589.12

	
	Business Saver
	
	36147.43

	
	
	
	
	58736.55

	Less unpresented payments
	01/12/2023
	Graham Fremlin Expenses
	120.00
	

	
	01/12/2023
	HMRC
	92.60
	

	
	01/12/2023
	Garth Rhodes
	374.29
	

	 
	
	
	
	586.89

	Uncredited Deposits 
	
	
	
	0.00

	Balance
	
	
	
	58149.66

	Balance per cash book
	
	
	
	58149.66



e) Issues to consider for 2024/25 budget and precept preparation.  The Clerk asked for Members’ views to assist in preparing the 2024/25 budget. Last year members were mindful of the rising costs for households during the current economic crisis and had agreed to reduce the Precept Request to £10,000. Members were minded to keep the precept to £10,000 for the forthcoming year as there were no major plans for projects of significant costs during 2024/25. Members were asked to consider projects for future years. Suggestions for future discussion included provision of play equipment/ bouldering wall for teenagers in the playpark.
10) Allotments
a) Allotment Inspection Report. Three allotments had now become vacant and there were three people on the waiting list. The plots would be allocated in January 2024.							     Action: GF
b) Management including:
i. Review of Allotment Fees for forthcoming year.  Allotment fees had remained the same for several years. As there had been additional expenditure during the year, the members agreed a 10% increase on annual rents : £22 for a Full Plot and £11 for a Half Plot.
ii. Letter to tenants  regarding allotment invoices, water charges, consent to hold personal information and any other information.  To comply with GDPR it was agreed to ask all tenants to complete a ‘Consent to hold Contact Information’ form. Given that the nearest Barclays Bank was now in Cramlington and that it was  no longer possible to deposit cash at any other bank or post office, it was no longer financially viable to process payments made by cash. It had already been agreed that the preferred payment was by BACS. Cheques could still be deposited via the Post bus. It was therefore agreed to no longer accepts cash payments for allotment and water fees.. If there were any tenants who did not have a bank account, then they would need to contact the Clerk to agree alternative payment arrangements.								                  Action: Clerk
c) Maintenance including:
i. Repair to netting on fence at SW corner of allotments/dog walking field. Contactor had been asked to repair, but work was outstanding due to weather conditions.
11) King George V Playing Field including:
a) Clerk’s weekly/monthly Inspection report. No issues. The ground throughout the playground and field was waterlogged as would be expected.
b) Sports courts and playground review of condition and equipment. DW had checked the equipment on the Field. All was in order and present apart from the following:
i. The second rocker seat was slack in its spring mountings but not dangerously so - no action required other than monitoring.
ii. All chains and connections on the swings and basket checked and were ok - the usual monitoring required on the covered chain to the basket swing.
iii. Lots of standing water. This may need to be addressed and request that it be discussed at a later meeting in January/ February.
c) Report on repairs including. Horse Springer had now been repaired
d) ‘No Dogs’ Signs on Tank Turn. Final draft had been submitted and minor revisions being considered. Twelve A4 signs with rounded corners to be ordered. 						                             Action: GA/Clerk
12) Planning 
a) To note any planning issues since previous meeting.

	Reference
	Address
	Status
	Parish Council Position

	[bookmark: _Hlk135130444]23/02192/FUL
	Land South Of Greenways. Residential Annexe and Stable Building
	Withdrawn
	See previous minutes for details

	23/03220/FUL
	Dairy Fields North End Farm. Development of 6 dwellings
	Refused
	See previous minutes for details

	23/02800/FUL
	Land North East Of The Dairy Low Town. Extension, of existing outbuilding structure  to create two dwellinghouses
	Application Awaiting Decision
	See previous minutes for details

	23/02658/OUT
	Land South West Of Low Hall. Erection of self-build dwellinghouse 
	Application Registered
	See previous minutes for details

	23/03542/OUT
	Roseworth Cottage,. Erection of two dwellings with associated access & parking
	Application Registered
	See previous minutes for details Longframlington 


	23/03633/LBC
	Embleton Hall Front Street. Re-pointing/change
aluminium valley gutter to lead.
	GRANTED
	See previous minutes for details

	23/03928/FUL	
	Land West Of Longframlington Telephone Exchange Erection of new self-build house, garage and landscaping
	Application Registered
	See previous minutes for details

	23/04186/FUL
	Badgers Home: Addition of Balcony on Existing Rear Single Storey Off-Shoot
	Application
Registered
	No Objection

	23/04165/FUL
	15 Harecross Park: Removal of existing conservatory, proposed rear extension, external alterations to elevations
	Application
Registered
	No Objection



b) 22/00097/BRCOND Report to Planning Enforcement regarding condition of pavement at West Road Garage site. Following a number of residents making complaints about the pavement at the site, Clerk had written to Planning Enforcement. A reply had been received to say that there was an ongoing enforcement investigation regarding several breaches at this site. The case officer had been asked to provide an update on this matter. We had received an automated email him to say that he was currently experiencing high volumes of correspondence in relation to enforcement cases which were causing delays. However, he would respond to our email as soon as he was able and that that multiple emails were not required and would not reduce the response time. Agreed that if no response received within two weeks to write again as this was a serious health and safety matter. Head of Planning to be copied into the email.			 								 Action: Clerk
13) Cemetery issues:
a) Burials/Ashes internments.  Mr James Kelly had agreed to the transfer of his burial space at Plot 176 to Plot 196 and had acknowledged the receipt of the Deed of Grant.
b) Memorial applications.  Clerk  had written and spoken to Mr Kelly about the issue of the inscription of the headstone for Plot 176. He was aware that he would be unable to have an inscription for his burial on the reverse side of the headstone. He was to speak in due course, with his funeral director about  how he was to proceed. Clerk agreed to meet with him in the cemetery at some time so that he could gain a visual picture of the arrangement.
c) Maintenance.  No current issues.
d) Cemetery Extension. GF had written to the Diocesan Office to ask if it would be possible to go ahead with the consecration of the land given that Land Registry were taking an inordinately long time to process the application. A response had been received which asked a number of questions prior to a petition being presented to the Bishop. One was regarding additional non-consecrated areas in the cemetery extension. It was agreed that not further non-consecrated ground would be needed, as the areas in the current cemetery, identified as non-consecrated land, had never been used.  GF was asked to make a suitable response.					     Action: GF 
14) Action Plan –November 2023
a) Discuss and formulate next year’s action plan. The suggested revisions were agreed and the plan adopted. 	 Action: Clerk
15) Biodiversity and Climate Change Report. DL reported:
a) Trees from Woodland Trust  had been received; 10 Rowan, 10 Silver Birch, 10 Wild Cherry. Various sites for the trees were discussed. DL to follow up on these. As the plants were rather small, it was agreed to bring them on in the Northwest non-consecrated area of the cemetery extension before planting in their permanent positions. DL to source tree guards and matting etc.	     								    Action: DL
b) Trees for Dog Walking Field It was agreed to purchase more robust 6-7 ft trees to replace the fruit trees in the dog walking field. A budget of £400- £600 was agreed for this.						     Action: DL
c) Cemetery Extension: Ian Lakey (IL) had estimated the measurements of the extension and the amount of weed killer required. Village Maintenance contractor to carry out the work. IL will consult with him. IL had also developed a planting schedule. Clerk to provide DL with contacts for local wild seed merchant and for a donation of seed from Brinkburn & Hesleyhurst PC.									            Action: IL/Clerk
Main Issues 
16) To approve amendments to GDPR Policies and Internal Policy and Procedures. Members agreed the documents for inclusion. It was also agreed that the ICO Model Publication Scheme Version 1.2 Model: Freedom of Information Act document would be superseded by the new GDPR Policies and to be removed from the Council’s Internal Policies and Procedures. Some further small amendments to the GDPR documentation were agreed. In particular the Removable Media Policy to be strengthened by the inclusion of a clause which stated:
a) that members were not allowed to store confidential information on personal devices and that confidential information provided to and held by them for a specific intention, should only be stored on Parish Council memory devices.
b) that such information be deleted from removable memory devices, once it was no longer needed for the intention for which it was provided..  
GF to carry out final proof reading at which point the Clerk to re-index the Council’s Internal Policies and Procedures and the revised documentation will then considered as adopted and published onto the Parish Council Website.           Action: Clerk/GF
17) To approve amendments to the Longframlington Emergency Action Plan.   The Clerk asked for approval of a number of revisions to the LEAP. There were three types of changes 
1.           Information with respect to perishable foods and their acquisition
2.           Information and procedures about food allergies
3.           A volunteer agreement statement and requirement for signature of  agreement.
Members approved these amendments. Clerk to update both the restricted and unrestricted versions of the LEAP and send out the appropriate versions to Council members/ LEAP committee.						 Action: Clerk
18) To consider guidance received with respect to tendering, procurement and the revision of the threshold levels for quotations and agree any further action. Further to the discussion at the last meeting the Clerk had made further enquiries with NorthumberlandALC. There seemed to be some variances between our current Standing Orders (based on the NorthumberlandALC  Model Standing Orders) and NALC’s Model Financial Regulations which were currently being considered by the  NALC Legal team.  The Parish Council agreed unanimously to increase the threshold levels for orders requiring a minimum of two quotations as set down in our Standing Orders. The minimum threshold to be raised to £1,000 (currently £500) and the maximum to £4,000.(currently £2000.); Orders over £4000 would require three quotations. Standing Orders to be amended accordingly.	 							                  Action: Clerk
19) Any Urgent Business - To hear any other urgent matters councillors have raised in 2 above.
a) Northumberland County Council – Town/Parish Council Open Space  Survey  Northumberland County Council had commissioned an open space assessment and was undertaking engagement with stakeholders and residents. Members agreed their responses to the survey.						    		Action: Clerk
20) Agenda Items for Next Meeting
a) Update of Ongoing Issues with NCC – Glen Sanderson & Rob Murfin to be invited to attend.
b) Agreeing Budget & Setting Precept 2024-2025 
c) Standing Water on King George V Playing Field
21) Date of Next Meeting: WEDNESDAY 3rd January 2024 at 7.00 p.m. in the Longframlington Memorial Hall

The meeting closed at 9.02 p.m.

Garth Rhodes – Parish Clerk, 5 Wardle Terrace, Longframlington, Northumberland NE65 8AB.  E-mail longframlingtonpc@gmail.com
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