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MINUTES  
Annual Parish Council Meeting
7.45PM on THURSDAY, 09 MAY 2024
Longhirst Colliery Recreation Hall
Agendas are also available online

PRESENT: Cllr Peter Coates (Chair), Cllr Bill Climson, Cllr Glen Fahy, Cllr Chris 
Marr, Cllr Richard Tordoff

IN ATTENDANCE: Helyn Douglas (Clerk), Andy Robson

APOLOGIES: Cllr Colleen Anderson, Cllr Janet Quinn, Cllr D Towns (NCC)

Before the formal start of the meeting, Cllr P Coates asked members to note that he will be 
required to stand down from the Parish Council in the next few months as he is moving out 
of the parish.  

Cllr C Marr also asked members to note that he will be standing down at the next election (in 
May 2025).   Whilst both are happy to continue in their current positions - should they be 
re-elected - they wanted members to be clear that their tenure would be limited.  

1 APOLOGIES

Apologies are listed above.

2 ELECTION OF CHAIR AND VICE CHAIR

2.1 Chair
Cllr G Fahy acted as Chair for this item and called for nominations for a Chair for 
the coming year.  Cllr Fahy nominated Cllr P Coates (notwithstanding his future 
plans) and this was seconded by Cllr C Marr.   Cllr Coates accepted and took over 
as Chair.

2.2 Vice Chair 
The Chair called for nominations for the Vice Chair.  Cllr G Fahy nominated Cllr C 
Marr (notwithstanding his future plans) and this was seconded by Cllr R Tordoff.  
Cllr Marr accepted.

3 SCHEDULE OF MEETINGS 2024/25

3.1

The schedule follows the same pattern as the previous year and was accepted by 
Councillors.

Six month rule reminder
Councillors were reminded that if they miss meetings for 6 months then they 
automatically forfeit their place on the council. 

4 DECLARATION OF INTERESTS FORMS - individuals to review

The Clerk asked all members to review their own forms for any changes, and in 
particular to ensure their home address is listed as an ‘interest’.

https://northumberlandparishes.uk/longhirst/documents/MINUTES
https://northumberlandparishes.uk/longhirst/documents/agenda
https://docs.google.com/document/d/1u3Bprxrk3ibGa28e0FACmXmLaah3P3E-h_GgbTnC0ps/edit?usp=sharing
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5 ALLOCATION OF ROLES

5.1 Responsibility for updating notice boards 
Volunteers were sought to put up the legal notices (agendas, etc) at these agreed 
locations:

● Notice board outside Longhirst Village Hall - Cllr P Coates
● Notice board at Longhirst Colliery - Cllr B Climson

5.2 Other roles
Councillors agreed there were no other duties required at this time.

6 PARISH COUNCIL COMMITTEES 

Councillors agreed that no committees were required at this time. 

7 PARISH COUNCIL REPRESENTATIVES TO OUTSIDE BODIES

7.1 Parish Association representative for Village Hall Management Committee
Currently Cllr J Quinn is the representative; as she is not present tonight this item 
will be postponed until a future meeting. 
ACTION: CLERK

8 REQUEST FOR REPRESENTATIVES FROM OUTSIDE BODIES

8.1 Residents’ Associations
Representatives were sought from the main residents’ associations to attend 
future parish council meetings (to feed information to and from the parish 
council, and to raise issues on behalf of their association).  

The following were agreed:
● Longhirst Hall - Andy Robson
● Longhirst Colliery - Julie Murray
● Micklewood Close - yet tbc 

9 BANK MANDATE

9.1 Review of signatories
Members agreed that the signatories remain as the Chair, Vice Chair and Clerk.  
As all individuals remain in the same post no changes are required.  The Clerk 
noted that the Parish Council debit card has finally been approved. 

9.2 Application for view-only banking access
The Chair and Vice Chair agreed to apply for internet and/or telephone view-only 
banking.  The Clerk provided the relevant paperwork for each to complete. 
ACTION: CLLRS P COATES / C MARR

10 ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN 2023/24
(AGAR, Form 2) 

10.1 Annual Accounts 23/24, inc Bank Rec, & Bank Statements - for approval
Councillors reviewed and approved the annual accounts.
 

10.2 Asset Register - to note
The contents and value of the asset register were reviewed and agreed to be 
accurate. 

https://docs.google.com/spreadsheets/d/1BqsVPgxE-lm-A4cD_VbcenO3vWJRXonOE6dVIIGrhpo/edit?usp=sharing
https://drive.google.com/file/d/1Nswfr4jURP6yr3ZM0k2r2OdvqGRaMuWV/view?usp=sharing
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10.3 Annual Internal Audit Report - to note
Councillors noted the report by the internal auditor.

Approvals:
10.4 Annual Governance Statement - for approval

Councillors reviewed the statements in the annual governance return and 
approved them.

10.5 Accounting Statement - for approval
Councillors reviewed the accounting statement and approved that.

10.6 Certificate of Exemption - for approval
Councillors reviewed the figures and statements in the exemption certificate and 
approved its submission.   

Signatures:
10.7 Annual Governance Statement - form signed

The annual governance statement was signed by the Chair and Clerk.

10.8 Accounting Statement - form signed
The accounting statement was signed by the Chair.

10.9 Exercise of public rights - dates announced and form signed
The Clerk announced the dates for the exercise of public rights: 03 June to 12 
July.  Copies of this notice will be placed in the main notice boards.  All of the 
forms and supporting information is available on the website - this is the easiest 
way for people to view the documents.  Any queries can be direct to the Clerk, or 
direct to the national auditors.  

10.10 Certificate of Exemption - form signed
The accounting statement was signed by the Responsible Finance Officer and 
the Chair. 

11 REVIEW OF POLICIES & PROCEDURES 

11.1 FOI Publication Scheme (inc links to all adopted policies & procedures)
This was reviewed and agreed.

11.2 Structure diagram - check for accuracy
This was reviewed but no amends were necessary.

11.3 Contact details for Parish Councillors and Clerk - check for accuracy
This was reviewed and an updated copy will be put in the main notice boards.

11.4 Role of Councillor (no changes)
11.5 Parish Council Plan 
11.6 Anonymous correspondence policy (no changes)
11.7 Casual Vacancy (no changes)
11.8 Code of Conduct (no changes)
11.9 Complaints & Habitual & Vexatious policies updated - see report

The original policy has been updated, and a separate new policy proposed for 
habitual and vexatious complaints.  Both were agreed.
 

11.10 Data Protection & Subject Access (no changes)
11.11 Disciplinary Policy (no changes)

https://drive.google.com/file/d/1kJafWsFV4baGR0up00IfcFYUlPGAxp_A/view?usp=sharing
https://docs.google.com/document/d/1zqI-J5gfIuNouFFy7RRXDBYmtaksR_nEpjuHllrrRT8/edit?usp=sharing
https://drive.google.com/open?id=1_Ti-8EKI5mVZCKajMtgn7OS1VjJ8wDrSd2QXSgrvh4M
https://docs.google.com/spreadsheets/d/1hqOhPPPJ2rSWYDIsVy2CRc6KKITD1ILULFhKUk6gkBw/edit?usp=sharing
https://northumberlandparishes.uk/longhirst/people
https://docs.google.com/document/d/1RJjeS5roCwu5gVJWkw05L9OR2ekZ6Hxl_0gSNnCxmdg/edit?usp=sharing
https://docs.google.com/document/d/1rTXl614xYfX9MfwjXiPx0FoTS1QcSVtgQalquX4AMY4/edit?usp=sharing
https://docs.google.com/document/d/1JqquYcG0grDjZvNoSXYuBnulFmnUQHjKMSXRLlao03k/edit?usp=sharing
https://docs.google.com/document/d/1qcaLZ__Ssb9wQYqsKXNl4029xzEugI64NPRidKiUq_I/edit?usp=sharing
https://drive.google.com/open?id=1ahLfvMaJEJjEiLyq3Db_FrnIilk4ObxXgfnlkwGL1kA
https://docs.google.com/document/d/1ZrnKaB9Yi_kXqF1A3xdVEDBrODWSJDBbPKQrCqvdIJE/edit?usp=sharing
https://docs.google.com/document/d/1ap8cEajQ5b1M6K1ZE7p4Av-IBjosAXTCVU2qYwtIzak/edit?usp=sharing
https://docs.google.com/document/d/1G8-YdkBiwXfxIwNb13n-WMB0r41b1wKUBSqQELJmjcE/edit?usp=sharing
https://drive.google.com/open?id=1EphquFAoWOrMU7pac7XoXctZKLrQYti5zDqiRrFEdGU
https://docs.google.com/document/d/1Ul5j18u5ho5eyB1C6p4xOI2-Yfj6ATIAWZ7N4P3F1Qo/edit?usp=sharing
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11.12 Document Retention (no changes)
11.13 Donations 
11.14 Equality & Diversity Policy - additional annex for adoption
11.15 Financial Regulations - 

The Clerk is aware that a revised national model document may soon be available; 
no changes were made in the meantime. 

11.16 Grievance Policy (no changes)
11.17 Health & Safety Policy 
11.18 Learning & Development Policy, inc Review of Training (and Training Log)
11.19 Personal Data Information Asset Register (no changes)
11.20 Public Participation at Meetings (no changes)
11.21 Records Management (no changes)
11.22 Risk Management Policy inc discussion/review of Schedule (updated)

This was reviewed and no changes were felt necessary.

11.23 Scheme of Delegation (no changes)
11.24 Standing Orders (no changes)
11.25 Social Media Guidance (no changes)
11.26 Volunteering Policy (no changes)

Close of meeting 8.15pm

https://drive.google.com/open?id=1yeoIof1FStZQH2vIAtg3wVMjoIXwQhD0
https://drive.google.com/open?id=1je5N-_RD2vy0Zox4rFmna69TwXr2eAty2vII4qW1TUQ
https://docs.google.com/document/d/1BgrLYDs9O8GFYlyRCOjACU0XNudMvjEvhu5A5GhqkXs/edit?usp=share_link
https://drive.google.com/open?id=1frZ7r9-l6kbgc7lWwqbKblrcFsGsrp-SidMDsckfVbE
https://docs.google.com/document/d/1XayIuD-Us1l9cO2n3X0CQpC-1kUHnrHZrejyvKVOuuQ/edit?usp=sharing
https://docs.google.com/document/d/1ejP8s_dkkWdA1tECcyAalftMLKHfWz8677LekWmDkaE/edit?usp=sharing
https://docs.google.com/document/d/1iSK-9XBnlst-qcknM-hhkIgIJ9QbbnB9d0CJC7vssSY/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1cS8p0W_WLQoUigQO_zi-GrYJ1sd2tReUAsuTBvhwjPE/edit?usp=share_link
https://docs.google.com/spreadsheets/d/1xAQX9_9eLkDXyDd97Kz4XR2ULYtvHLuPNubRBz_qNLg/edit?usp=sharing
https://drive.google.com/open?id=1W-pgFIH_CL0MH1u32QtZKUmll_tHuqXSfuqmBm2uYs0
https://drive.google.com/open?id=1InQs7cM1l4nVH5q7aO8Ml1Qj2Eg6O0PgCzCdxinU_co
https://docs.google.com/document/d/1t9ZIzZdT3YZTnoXPxSVupgwS8ZxLsMD5hNKAqrs15tc/edit?usp=sharing
https://docs.google.com/document/d/1-vYhZuhNylV-X7-tfVvWpCi21acG3gkV65-9s0xtCYE/edit?usp=sharing
https://docs.google.com/document/d/1wPumJ4q9pJzZkIypZ-7BKL0I3uGuBdwSRCLa4HdK-p4/edit?usp=sharing
https://docs.google.com/document/d/1Ep8NwZsdLdSdXsr6ME7rgn0hWDNfaBXvzAIpue-K3gc/edit?usp=sharing
https://docs.google.com/document/d/1SiTyG43OiXqcVzr7ekCWIqn_vfJrXzVl5JZDbGEB-KY/edit?usp=sharing
https://docs.google.com/document/d/1q6oS2OrGmfYID_jX6Ziwmj9AVBYCvDF_XdXOHIFuwmA/edit?usp=sharing

