Appendix 1
Annual Parish Meeting – a review of statutory duties with regard to the hosting and calling of the meeting.
The Parish Meeting is a strange type of local authority that exists in your parish.
Unlike the Parish Council which consists of a Chair and other Members, the Parish Meeting consists of all registered electors in the Parish.
The Parish Meeting for your area must 'assemble' (i.e. meet) at least once a year.   It can assemble as many times as it sees fit, but it is required in law to assemble at least once between 1st March and 1st June every year.   Traditionally it's common for the local parish/town council to arrange this 'annual meeting' of the Parish Meeting, but the local parish/town council is not legally required to do so.   It can choose to set the date(s) of assembly(s) of the Parish Meeting, but it does not have to.  Any six local electors can also call an assembly (meeting) of the Parish Meeting.
The Parish/Town Council chair is entitled (but does not have to) attend an assembly of the Parish Meeting.  If they do attend, they must chair the assembly meeting.  If they don't attend, the meeting may appoint a person to take the chair for that meeting.
In order for the Parish Meeting to assemble (meet) lawfully there must be public notice of the meeting that specifies the time and place of the meeting and the business to be transacted at the meeting - this notice must be signed by person(s) convening the meeting.
If the Parish Meeting does assemble (meet) then it must arrange for minutes of the meeting to be produced, and these should then be signed as a true record at the next assembly (meeting) of the Parish Meeting.
https://www.legislation.gov.uk/ukpga/1972/70/schedule/12 chapter 14-16

15(1)A parish meeting may be convened by—
(a)the chairman of the parish council, or
(b)any two parish councillors for the parish, or
(c)where there is no parish council, the chairman of the parish meeting or any person representing the parish on the district council, or
(d)any six local government electors for the parish.


The meeting is not an opportunity for residents to raise parish council matters. These should be sent to the clerk for consideration at proper council meetings. The parish meeting is an opportunity for residents to discuss parish concerns, or invite a speaker and is a more informal meeting. Recently the council has produced an annual and financial report but, this is not necessary. The reports could be covered in the annual parish council May meeting.
Members should consider, in light of the non-attendance of the public at the recent meeting, the following options:
1. To continue to call and hold the meeting and the chair of the council to chair the meeting. Members are not expected to attend this but can do as residents of the parish.
2. To await a request from 6 members of the public and then call a meeting. In this instance, the agenda should be determined by those residents.
