Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

4. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Retum in accordance with Proper Practices, uniess the authority:

= does not meet the qualifying criteria for exemption; or ’
» does not wish fo certify itself as exempt

2. Smaller authorities where the higher of alil gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able o
declare themselves exempt from sending the completed Annual Governance and Accountability Retumn o
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it fo the extemnal auditor either by email or b
post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

¢) Annual Internal Audit Report {page 4) must be completed by the authority’s internal auditor.

d) Section 1 — Annual Governance Statement (page 5) mustbe completed and approved by the authority.

e) Section 2 ~ Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor. :

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accountin
Statements and both must be approved and published on the authority website/webpage before 1 July
2025.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Ceriificate of Exemption, page 3

Annual internal Audit Report 2024/25, page 4

Section 1 — Annual Governance Statement 2024/25, page 5

Section 2 — Accounting Statements 2024/25, page 6

Analysis of variances

Bank reconcilialion

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.
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Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itseif
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2024725 and retum it to the external auditor together with the supporting documentation requested by
the external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority ceriifies itself as exempt, and completes and publishes the documents fisted
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

mmmmwmmmmmmwmmmmm,wm&

*for a complete fist of bodies that may be sma¥er authorifies refer to schedule 2 #o the Local Audit and Accountability Act 2014,



Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

= An authority that wishes o declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2025. it should not submit its Annual Governance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

» The Certificate of Exemption must be retumned to the exiernal auditor no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

= The authority must comply with Proper Practices in compieting Sections 1 and 2 of this AGAR and the
Ceriificate of Exemption. Proper Practices are found in the Praciitioners’ Guide* which is updated from
time {o time and contains everything nesded to prepare successfully for the financial year-end.

= The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

= The Annual Governance Statement {Section 1) must be approved on the same day or before the Accounting
Statements {Section 2) and evidenced by the agenda or minute references

= The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

= Make sure that the AGAR is complete (no highlighted boxes left empty), and is pmpeﬂy signed and dated. Any
amendments must be approved by the authority and propery inifialled.

= Use the checkiist provided below to review the AGAR for compieteness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Pracfitioners’ Guide* which may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

- The Responsible Financial Officer (RFQO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish, on the authority website/webpage, the information required by Regulation 15 {2,
Accounts and Audit Regulations 2015, inciuding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist — ‘No” answers mesan you may not have met requiremenis

Have all highlighted boxes been completed?
Have the dates set for the period for the exercise of public rights been published?
Internal Audit Report {Haveallhighlightedboxes been completed by theinternal auditor and explanations provided? |
Section 1 Forany statementtowhich the response is ‘no’, is an explanation avaiable for publication?
Section 2 Has the Responsible Finangcial Officer signed the accounting statements before
presentation fo the authority for approval?

Has the authorily’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank recondiliation as at 31 March 2025 been reconciled o Box 87

Is an explanation of any difference between Box 7 and Box 8 available, should

a question be raised by a local elector andior an interested parly?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body comporate is a { -
sole managing rustee? {Local Councils only) . !

All sections
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can be downloaded from www.nalc.gov.uk or from www.ada.org.uk



Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2025, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no later than 30 June 2025
notifying the external auditor.

INETHeL T 7000 AR SH Courde jo

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 7? ?O o ?C’ p
Total annual gross expenditure for the authority 2024/25: C/Z(;oo -9

There are certain circumstances in which an autharity will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existeice on 1st April 2021
* In relation to the preceding financial year (2023/24), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice :
» commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both),

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025.
Signing this certificate confirms the authority will comply with the publication requirements.

Signe the Responsible Financial Officer  Date | confirm that this Certificate of
Exemption was approved by this :
20 -3-1 ¥ authority on this date: oo /5 bk )

Signed by Chair Date as recorded in minute reference:
= — 2cfs/25 09/27 -

Generic email address of Authority Telephone number
NefpemNiton po (GO ~C M . QRF7Y 20Fc0)

*Published web address

LI id « NOVTharmberda nd Pocreakds . uk [ QA e Nd2tfen

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.

Annual Governance and Accountability Return 2024/25 Form 2 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities .




Annual Internal Audit Report 2024/25
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During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carmried out a selective assessment of compliance with the relevant procedures
and conirols in operation and obiained appropriate evidence from the authority.

The intemnal audit for 2024/25 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the intemnal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
{o a standard adequate o meet the needs of this authonty

Internal control objective

A.Appmpﬁaieaccnunlkrgmmdsinvebeenpmpeﬂykemmmughmnﬁeﬁnanddyw.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropsiately accounted for.

C. mmmmwntMtommmmm&sammmamy
of amrangements to manage these.

D. The precepi or rates requirement resulted from an adeguate budgetary process; progress against
the budget was regularly monitored; and reserves were eppropriate.

E. Expected income was fully received, based on correct prices, propeny recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipis, all peity cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employess and allowances to members were paid in accordance with this authority’s |
approvais, and PAYE and NI reguiremenis were properiy apphed. 3

H, Asset and invesiments registers were complete and accurate and properly maintained.
1. Periodic bank account reconciliations were properly carried cut during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit fra#l from underlying records and where appropriate debtors and creditors were
properiy recorded.

K. if the authority certified itself as exempt from a lmited assurance review in 2023724, it met the
exemplion criteria and comrecily declared fiself exempt. (If the authorily had a limited assurance
review of its 2023/24 AGAR tick “not covered”)

L. The authorily published the required information on a websie/webpage up to date at the ime of
the internal audit in accordance with the relevant legisiation.

. In the year covered by this AGAR, the authority comrectly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
were public rights in relation o the 2023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates sef).

N. The authority has compéed with the publication recuirements for 2023/24 AGAR
(see AGAR Page 1 Guidance Nofes).

| INIENNN \'\\[\’\\\\

O. (For iocal councils only)
Trust funds (including charitable) — The council met its responsibilifies as a frustes.

Foranyoﬁen&aeasﬂenuﬁedbymswﬂnﬁyademaemnhdsemmd(hﬁawmmkaeasm%pammfneeded)

Yes ! Mo

iz«xm applicable

Date(s} intemnal audit undertaken Nameofpersonwhocamed out the internal audit
Q7 [e w202 il

Signature of person who < e : e
carried outthe intemal audit ‘:-&432/\/‘ Date = ' s q,} 2027
*¥ the response is 'no’ please siats the implicaions and aclion being isken fo address any weakness in.confrol ideniified

{add separzie sheeis # needed).

“Mote: ¥ ke response is ot covered’ please siale when the most recend infermnal audit work was done in this area and when it is
next planned; or, ¥ coverage is not required, the annual infernal audit report must explain why not {add separate sheets if needed).



Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of intemal control, including amrangements for
the preparation of the Accounting Statements. We confirm, {o the best of our knowledge and belief, with
respect to the Accounting Siatements for the year ended 31 March 2025, that:

LWehaveputinpmemmﬁorfmanda!
management during fhe year, and for the preparation of
the accounting stalemends.

prepared fis accouniing siaternents in accordance
wimmermmﬁsandAunitR@gwamns,

2. We maziniained an adeguate sysiem of internal conirol
including measures designed o prevent and delect fraud
and conuption and reviewed its effectiveness.

made proper ammangemenis and accepied responsibifity
for safeguarding the public money and resources in
#s charge.

3. We took all reasonable steps fo assure ourselves
that there are no matiers of actual or polential
nen-compliance with laws, regulations and Proper
Practices that couvld have a significars financial effect
on the sbifily of this authorily fo conduct s
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Praciices in doing so.

4. We provided proper opporkunily Guring the year for
reguirements of the Accounis and Audit Regudations.

the exercise of elactors’ rights in accordance with the b

during the year gave afl persons inferesied the opporiunity to
inspect and ask questions about this authorly’s accounts.

5. We carmried o1t an assessment of the risks facing this
authorily and ook appropriate sieps ic manage those
risks, including the infroduction of intemal controls andior
external insurante cover where reguired.

Taces and deail with them properiy.

8. We maintained throughout the year an adeguate and
effeciive system of intemal audi of the accounting
records and contred systems.

amranged for a compefesit person, independent of the financial
corirols and procedures, fo give an objeciive view on whsther
+| infemal confrols meef the needs of this smafler authorily.

7. We took apprepriate action on 2l matiers raised
in reporis from internal and extemnal zudit.

respended #o maiiers brought to fs aitenfion by idemnal and
external autil

8. We considered whether any lifigation, kabiifies or
commitments, evenis of fransaciions, ccouTing either
during or after the year-end, have a financisi impact on
in the acoounting siztements.

$. {For iocal coundils cnly) Trust funds incleding
charitable. in our capacily as the sole managing

| disciosed everything it should have about its business activity
during the year including evenis laking piace afier the year
end if refevard

has met 2f of #s responséhSities where as a body
corporaie it is a sole managing frustee of a focal trust
oF inssts.

*For any statement to which the response is ‘'no’, an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

RS 23
and recorded as minute reference:
O9/2%

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair ;

MDE/\

Theauﬂmﬂyweba@webpagensuptoda&eandmemfonnauon reqmred byﬁ\eTransparencyCodehas
been published.

boniw. NavFrmmbeAcol/rwrisde s . ¢ b /\Q/‘Lu:. rH"oa



Section 2 — Accounting Statements 2024/25 for

3% March

2825

AAZis DG DL L

Noiss and guidance
/o not leave
s, All figure

| agree fu'iza, ving inan

1. Balances brought Total balances and reserves at the begmmng of the year
forward : ; as recorded in the financial records. Vaiue must agree fo
2(0’4’/ @(0@5’ Box 7 of previous year.
2.{+) Precept or Rates and Total amount of precept {or for IDBs rafes and levies)
tevies 7/@ 00 ?, > received or receivable in the year. Exclude any granis
3.{*) Totai other receipis Total income or receipis as recorded in the cashbook fess
ZO DL ZC? / ﬂleptisempt‘on?tesﬂewes:eoewedﬂme 2). include any
4.{-) Staf costs Totzl expendiiure or paymenis made io and on behailf
Zé)?' of 2l employees. Include gross salaries and wages,
Lf" 2_? 5 3 employers Ni confribulions, employers pension
coniribulions, graiuities and severance payments.
5. {-) Loan interestcapital Total expendiiure or payments of capiial and inferest
repaymenis ' O made during the year on the authority’s borrowings (if any).
6. (-} All other paymenis 7 Joial expenditure or payments as recorded in the cash-
b 78 E«? 0 L L g book less staff costs (fine 4) and loan interesYcapital
] repaymerss (line 5.
7. {=) Balances camied : : Toial balances and reserves at the end of the year. Must
forward RbS ? [ &5 | equal (1+2:3) - (4+5+6).
8. Total value of cash and The sum of 2f current and deposit bank accounts, cash
short ferm investments g@ Es ;Z/ST ggamsmw«;mmlnmhwasats1 March —
9. Tola! fixed assets plus The value of ali the properly the autherity owns — if is made
long term investments LI tp 1 OF up of all its fixed assets and long ferm invesiments as at
and asseis 31 March.
10. Toial borrowings g The ouisfanding capital balance as af 31 March of af loans
=y O from third parties (including PWLB).

For Local Councils Only

11a,i?isdo§menotere'fmsihaﬁs The Counci, as a body corporale, acis as sole frustee and
{including charitable) is responsibie for managing Trust funds or assets.

11b. Disclosure note re Trust funds The figures in the accounting siatements above
{including charitable) exclude any Trust transactions.

| ceriify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accouniability
Return have been prepared on either a receipts and
paymenis or income and expenditure basis following the
guidance in Govemnance and Accountability for Smalier
Authorities — a Praclitioners’ Guide fo Proper Praciices and
present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date O - 25

1 confirm that these Accounting Statemenis were
approved by this authority on this date:

..

as recorded in minute reference:

69 /25

Signed by Chair of the meeting where the
Accounting Statements were approved _

=



NETHERWITTON PARISH COUNCIL

Budgetary Control Report 2024/2025 up to 31.03.25

2024/2025 Expected
Budget Spend at 31.03.25 turn out
sub-total
£ £ p £ p £
Balance brought forward at 1st April 2024 8,665.22 8,665.22
Add Receipts
Precept 24/25 3,800.00 7,600
VAT Reclaim 290.90
Precept 24/25 0 0.00 3,800.00 0
Receipts to date 0
Sub-total 8665.22 16,556.12 7,600
Deduct payments
Clerk's Salary 2,600 2628.63 2,300
Salary admin costs 180 104.13 135
Workplace pension admin costs 100 0.00 100
Clerk's travel costs 50 28.80 50
Training costs 0 0.00 70
Meeting room hire 60 80.00 60
IT/Website/DPA 150 110.00 150
Insurance 450 414.75 370
Internal Audit fees 80 70.00 40
NALC Subscription 95 94.70 95
Other Subscriptions/minor grants 250 0.00 150
Other grants LGAct 1972 s. 137 1700 1800.00 1600
Projects 0 400.00 0
Grass Cutting 2000 1800.00 1900
Election costs 250 0.00 250
Bank Charges 70 71.40 0
Defib 150 58.98 300
VAT paid 50 371.07 30
Project - Hedging 1368.50
Payments to date 8,235 0 9,400.96 7,600
Balance in hand per cash book £7,155.16 0
Cash at Bank 31.03.25 7,155.16
less unpresented payments 0.00
Add income not yet credited 0.00
Agreed to cash book balance 7,155.16
Notes
Unpresented Payments Cheque no. £ p




£0.00
Earmarked Balances b/f
Projects 114.98
Election costs 2350.00
Working balance 4,690.18
Total

7,155.16




Bank reconciliation

This reconciliation should include all bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx” in Section 2 of the

AGAR — and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis
Name of smaller authority: NETHERWITTON PARISH COUNCIL

County area (local councils and parish meetings only): NORTHUMBERLAND

Financial year ending 31 March 2025

Prepared by (Name and Role): [ MISS DEE SMITH Clerk/ RFO |

Date: 20/4/2025

£ £
Balance per bank statements as at 31/3/25:
e.g Current Account Unity Trust 7,155.16

7,155.16
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/25
(normally only current account)
Cheque number
0.00

Add: any un-banked cash as at 31/3/25
e.g Allotment rents banked 30/3/xx (but not credited unil 2
April)

Net balances as at 31/3/25 (Box 8) 7,155.16



Nama of smaller authority:
County aroa (local councils an
Insert figures from Section 2 of the AGAR in all Blue highlighted boxes

Next, please provide full ical values, for the

green boxes where relevant:

« varlances of more than 15% between totals for individual boxes (except variances of less than £200);
« New from 2020/21 onwards: variances of £100,000 or more require explanation regardless of the % variation year on

year;

that will be flagged in the

+ a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual

preceptirates & lavies value (Box 2).

2023124
£

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Recelpts

4 Staff Costs

5 Loan Interest/Capital Repayment

6 All Other Payments

7 Balances Carrled Forward

8 Total Cash and Short Term Investments
9 Total Fixed Assets plus Other Long Term Investments and
10 Total Borrowings

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

2024/25 Variance

£

-1,795

59

-320

Variance
%

0.00%

86.05%

2.20%

0.00%

4.58%

0.00%

0.00%

Explanation
Required?

NO
YES
NO

NO

NO

NO

NO

NO

from smaller authority (must include narrative and supporting fiqures)

e 1 L




Explanation for ‘high’ reserves

(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

£ £ £

Earmarked reserves:

Projects 114.98

Elections 2350

Reserve 3

Reserve 4

Reserve 5

Reserve 6

Reserve 7

2464.98

General reserve 4690.18
4690.18
Total reserves (must agree to Box 7) 7155.16




67 Burnstones
Newcastle
NE5 2DF

27 April 2025

Dear Miss Smith

Internal Audit — Netherwitton Parish Council financial year ended 31 March 2025

| have completed the internal audit for the 2024/2025 financial year.

I enclose a copy of my assessment of the systems of internal control and my audit checklist detailing
the checks completed.

| have carried out the audit in accordance with the Accounts and Audit Regulations 2015 and the
Governance and Accountability for Smaller Authorities 2018.

| am satisfied that the financial and administration systems of Council remain robust and | have no
matters or issues to bring to the Council’s attention about 2024/25. The new Practitioners’ Guide,
2025 which is published by the Smaller Authorities Proper Practices Panel (SAPPP) sets out the
requirements for the 2025/26 AGAR. This will include a new Assertion 10 covering Digital and data
compliance, which includes new email management and website guidance which Council’s must
follow.

| have completed the internal audit section of the AGAR.

Yours Sincerely

7

s

Mrs T Bell

| Hzce
L



SYSTEM OF INTERNAL CONTROL

| have provided an internal audit service for Netherwitton Parish Council for the financial year
ending 31 March 2025 and acting independently, | examined the system of internal control

by undertaking the following tests and reporting my findings to the Council.

Checking that books of account have “ ket tu
the year to date

Yes

Checking payments (100% of all transactions 1 April.— 315t March

2025) to ensure that the Council’s financial regulations have been met,

invoices support payments, expenditure is approved, and VAT is
correctly accounted for

Yes

Reviewing the Council’s risk assessment records and ensuring that
adequate arrangements and insurance cover are in place to manage
all identified risks.

Yes

Verifying that the annual precept request is the result of a proper
budgetary process; that the budget process has been regularly
monitored and that.the Council’s reserves are adequate

Yes’

Checking of income records to ensure that correct prices have been
charged, income received, recorded and promptly banked and VAT is
properly accounted for.

Yes

Reviewing petty cash records to ensure receipts support payments,
expenditure is approved, and VAT is correctly accounted for.

Yes

Checking that salaries to employees have been paid in accordance
with Council approvals and that PAYE and NI requirements have been
properly applied.

Yes

Checking the accuracy of the assets and investment records

Yes

Evaluating the accuracy and timeliness of periodic and year-end bank
account reconciliations.

Yes

10

Year-end testing on the completeness and accuracy of the financial
statements

Yes

Based on my examination of the Council’s records, which is limited to the tests indicated
above, it is my view that the Council have a system of internal controls in place that are
adequate and effective for the purpose intended. Where considered appropriate, | have
made recommendations to the Council for both reference and action.

Tracey Bell Internal Auditor
Date: 27 April 2025




